Commercial EVSE Application Guide

Getting Started: Navigation and Account Creation

1) You are able to create an account or login to an existing account by clicking on the login button at
the top right corner of the home page.
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HOME > EVSE PROGRAM DETAILS

Electric Vehicle Supply Equipment
Rebate

Commercial applicants can apply for both Level 2 or Level 3 electric vehicle supply equipment
(EVSE) chargers, while residential applicants can only apply for Level 2 EVSE chargers. PPl

Level 2 Level 3

Level 2 chargers use 240-volt AC power and are common for home,  Level 3 chargers, also known as DC fast chargers, use high-valtage
workplace, and public charging, adding 25-50 miles of range per DC power and are designed for rapid charging, adding up to 20
hour. miles of range per minute.

Please read for specific information, criteria, and requirements.

2) You are able to view the Funding Opportunity Announcement on the home page as well.
This document has the details of the program and all requirements.

3) Once on the login page you will be able to login to your existing account, or you are able to
create an account by clicking on the sign up button.
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4) After clicking the sign up option you will be able to fill out the information needed to create your
account.

Tips: Use your full legal name (no middle initials are necessary). We recommend using your primary
residence as the address, and you will be able to add a different mailing address directly on your
application later in the process.

M n

Create your account

What role best fits you?

I Rasident ] Organization Contracior

Your Information

Addrass

Create a password

5) After filling out and checking your account information, click agree & sign up at the bottom of the

page. Once you have created your account you will be sent back to the home page where you can
begin your application.

Maryland
(L Energy Administration



Caitlin.Bergeron
Rectangle

Caitlin.Bergeron
Rectangle


6) We recommend reviewing the "What do | need?" list on the home page to be
sure you have all of the documents ready for your submission.

What should | expect?

_ »8@ o >
_@_ 22 .

L ign et
i 4 L
Apply for a Residential or Provide equipment and Upload receipts and invoices Submit and await approval in
Commercial rebate nstallation detalls including proof of installation G0-90 days
What do | need? Commercial Projects
- Equiprment manufacturer and model For Commercial projects, you may be eligible for the Community

« Complete, signed, and dated Form W-9
» Receipts of equipment
- Invoice for installation

Electric Vehicle Supply Equipment Grant Program

« Photes of all equipment installed

MNote: Mandand's Excise Tax Credit for Plug-In Electric Wshicles program is adoministered by Maryland's Motor Vehicle Administration
{MyR), not the Maryland Energy Administration. The MA handles vehicle titling. Details on the MVA's EV tax credit program can be found
on their webpage here. Questions can be directed to MVA through Contact My

Application Process: Creation, Review, and Submission

7) The first step in the application process is to select if your application will be for the

residential or commercial program. For this guide we will show the process for a commercial
application.

Residential Commercial

8) Once you select the commercial option you will begin the process of creating your
application
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9) You will be prompted to first select if you will be applying as the organization or the contractor.
Then you will need to fill out your information.

Tips: You are able to auto-fill the fields using your account information. Make sure to use your full

legal name. All fields with the red asterisks (*) are required fields. Your information will be kept
secure.

[ [ g, PR L] ] ] L] " [

Which party is completing this application today?

-------

Organization Contractor

Organization/Contractor Information

Make sure that the information provided matches your IRS W-9 form.

Usa My Account Info

*Company Name

| ARC Company |
*First Mame *Last Mame
[ Brad ‘ [ smitn |
*EIN &
| 123456780 |
Phone Mumber *Email

{999 M-2x22 companyi@ernail.com
| | |
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9) Next you will be prompted to enter a mailing address. This is the address the awarded rebate
will be sent to. You are able to auto fill the fields with your account information, use the search bar
to find and auto fill your address information, or simply fill in the fields.

What is the mailing address for ?

Your mailing address is where payment will be delivered to.
The Installation address may be different than your mailing address.

Make sure that the information provided matches your IRS W-9 form.

Use My Account |nfo

Search fﬁl'}"ﬂu" address )
| 1800 Washington Blvd ste 755, Baltimore, MD 21230, USA s |

*Mailing Address

| 1800 Washington Boulevard |

Suite / Apt / Bidg
755 |

*City *State *Zip Code
| Baltimore | | MD | | 21230 |

10) Next you will be prompted to enter the installation address, this is the address where the EV
chargers were installed. You can auto fill with the information from your mailing address, but the
mailing and installation addresses do not need to match.

What is the address where the installation took
place?

If you have multiple installation addresses, you will need to eomplete a separate application for each installation address.

Use Mailing Address

Search for your Address @

| 1234 Street Address List City State Zip code ra |

“Street Address

| What Street |

Suite f Apt / Bldg

if applicable |
=City *State *Zip Code
[ what town | [ MD | [ 12345 |
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11) Next you will be prompted to enter the details of the installation and equipment.

-] -] -] e ——0—» ] ® ]

Please provide the details of the installed equipment.

All Electric Vehicle Supply Equipment must be installed at the same address for a single application. If you have
installed equipment at multiple addresses, please fill out one application for each address.

Level 2 or 3 equipment for commercial applicants. We do not accept used or previously owned equipment.

Don't include tax or additional credit charges

Total Installation Costs g

| % 500,00

| O Waive Install Cost Part of Rebate

Wehicle/Equipment Details

+ e

Tatal for Installation & Equipment % 500.00

- You can enter the equipment and installation costs or choose to waive one of these costs if you
don't wish to include them in your rebate.

- To enter the equipment details click on "New" to create a new entry.

- Once you begin the equipment entry you will be able to enter the make and model of the
equipment, either using the drop down menu or by choosing to enter it manually.
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- We will need the cost per EVSE, quantity, level, and the date of purchase and install. If
applicable, you are able to select the location of the chargers.

WVehicla'Eguipemient Dhelails

Vebicle/Eguiperent Details
" mamulfsciurer drd Moo

| 7esstes - P

__% O My Manulscturer or BMode! &n'L listed bhere

; O Waree Equipsmeenl Cosl Parl af Rebate

f Coel per EVGE o Oy, L]
S 50000 ||1 | = -
* Drasles ool Purchase *Dale of instal
[ osn-2025 s | [ ose-20es & |
O Suppsesrt Misel slsclic sediches? O Lescabesd i bulii-Unil Hous ng & O Lescwtesd ire esmiphoyest workplace
Carweel ” Corve
lotal for Installation & Equipmenit 41,0000

- Once you save the equipment entry you are able to create another entry for any other make or
models of equipment you have installed.

Vehicle/Equipmeanl Delais

*ﬂ' Tieky. - HRWYWC ol
+ M

lotal for Installation & Eguipment £ 1,000.00
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12) Next you will upload your supporting documents.

68— 88— 85— 6—8—0——=

Please upload documented proof of your installation
and equipment.

Proof of purchase and installation is required to approve your application and provide you with a rebate.

Highly mecormmend compressing your files before updoading them.
Preferned formats are jpeg, png and pdf.

W-3 *Upload W9

U losscd yowar W9 with inforrmation thal matches your

applicalion,

Pri=fesmed fonmals are jpeg, png and pdf.

Photos of Equipment Installed *Upload photes

O drop files

Uplosd photos of Uhe egqluipmend rmounted, dispéndng the
irslaflation and plugged in Lo the wshiclhe

_9 » Imstalied Equiprmesst Exarnple

Paid Invoices *Upload Irvoices

Upload paid irvoices displayiog a line ibem for each O drop e
irdiwidual price armd guantity for both twe egquipment and

ireslafiation. Maks sure your imwoices show prool ol payrrenl

rrzide

—% 3 Irvoics Exarmipde

REﬁEipE *Upload Receipks

Upload receipls displaying a line iterm for esch individual O drop frkes

price and guanlity for both the eguiprment and irslafstbion.

% ¥ Receipt Exarmple

- We recommend the file types jpeg, png, and pdf.

- You are able to see examples of the document types we need by clicking the drop down
underneath each document type.
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13) Next you will be prompted to accept the Applicant Terms and Agreement and to add your
signature to your application.

- Type your full name and add the date at the bottom before proceeding to reviewing your
application information.

Apply your signature

Applicant Terms & Agreement

Upon submitting this application, | affirm the following:
1. | have reviewed the Funding Opportunity Announcement and the terms and conditions of the program.

2.1 am submitting this application on my own behalf, or | am authorized to submit the application on behalf of the
applicant.

3. To the best of my knowledge, all information provided in this application is complete, accurate, true, and compliant with
the terms and conditions of the program.

*(T) 1 have read and agree to the Applicant Terms & Agreement

[ Creer |

@Signature is reguired
Sighature Agreement

By checking this box, | confirm that | have signed above. I ur

d my ication may be reje d if I do not sign.

*[C) | have confirmed | completed my signature

*Type your full name *Date

—> |

| [ os-22-2025

Previous ‘ Next

14) The final step before submitting your application is to review the information you
have entered. You will be shown a list of all of the information that will be submitted,
and at the bottom you will be able to select submit.

- Once submitted you will receive a confirmation email with a unique application ID

number.
[
Bt i
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