
 

Community EVSE Grant Program Application 

Instructions: Area of Interest 2 

First, navigate to the Community EVSE webpage on the MEA website. 

Step 1: Welcome to the FY26 Community Electric Vehicle Supply Equipment Program webpage.  

 

Step 2: Scroll down (as shown by red arrow) to the section noting “Area of Interest 2 Program 

Documents.” Click on the red text, “FY26 Community EVSE, AOI 2: EVSE Installations JotForm 

Application.” 

https://energy.maryland.gov/Pages/CommunityEVSE.aspx


 

 

Step 3: Now it will open the AOI 2 JotForm Application as shown below. 

 

 

Follow the below steps to apply via the AOI 2 JotForm Application.  



 

Tab 1, Welcome Page  

Step 1: The first page contains an Area of Interest 2 (AOI2) overview. Click the Next button (in 

blue) at the bottom of the page to continue. 

 

 



 

Tab 2, Application Checklist  

Step 2: Acknowledge the materials you will be asked to upload throughout the application 

process. Check each item you will upload in the application.  

 

  

Tab 3, Applicant Information 

This tab contains applicant-specific information.  

Note: All fields marked with a red asterisk are required and will be flagged with an error 

message if information is missing from those fields.  



 

 
 
Step 3: Enter your W-9 information exactly as it appears on your IRS Form W-9.  

 

Step 4: Applicant Organization Website - Insert the URL link to the organization’s website. 

 

Step 5: Eligible Applicant Entity Type - Choose your applicant entity type. All eligible applicants 

are listed on page 2 of the AOI 2 FOA.  

 

Step 6: Ownership Structure - Identify if the proposed EVSE will be owner operated or if it will 

be operated by a third party. Please see ownership definitions on page 5 of the AOI2 FOA.  

 

Tab 4, Point of Contact & Signatory Person Information 

Step 7: Primary Point of Contact and Authorized Signatory - Provide the information for the 

primary point of contact and the organization’s authorized signatory.  



 

 

 

 

 

 

 



 

Tab 5, Project Information 

 

Step 8: Multiple Project Sites - Include the details for each proposed project site. Click “+Add 

Row” to enter additional project sites as applicable. Provide the following information for each 

proposed project site:  

(A)​Project site name 

(B)​Address 

(C)​EVSE Make & Model  

(D)​Number of EVSE Ports 

(E)​ Power Level of each Port 

(F)​ High Suitability (enter hex norm score OR enter N/A)  

(G)​Overburdened Community (Yes or No)  

(H)​Estimated Project Cost (for just this specific project site) 

(I)​ MEA Grant Request Amount for specific project site 

 

 

 



 

Step 9: Total Project Costs across all sites ($ USD including MEA grant requested and leveraged 

funding sources) - Enter the total project costs across all sites, including other leveraged funding 

sources such as cost share, other incentive programs or rebates, loans, etc.  

 

Step 10:  Total MEA Grant Request across all sites ($ USD) -  Refer to Tables 2 and 3 on the AOI2 

FOA pages 5 and 6 respectively to calculate the total grant request and list in this field.  

 

 Tab 6, Application Document Uploads 

 
Step 11: Please Upload Your “Project Narrative” PDF Document (REQUIRED) - The Project 

Narrative should include the following items (see pages 10-11 of the AOI 2 FOA) and stated 

again here:  

Project Narrative: Applicants must provide a comprehensive overview of the proposed project. 

The Project Narrative should not exceed ten (10) pages long and must include the following: 

1.​ Applicant Overview: Applicants must provide an overview of the applicant organization, 

property and location, and personnel involved in the project.  



 

2.​ Project Overview: Applicants must provide a project scope that provides the purpose, 

goals and objectives, and strategies for achieving a successful project. The project scope 

should align with the Program’s goals of increasing community access to affordable and 

reliable EV charging networks and reducing transportation greenhouse gas emissions. 

Applicants should include information addressing the required design considerations 

outlined in Section III 4) g of this document. 

3.​ Project Timeline: Applicants must include a realistic and feasible timeline of all 

milestones from soliciting and securing installation contractors, subcontractors, required 

permits and inspections, and utility service to when the EVSE installation should be 

completed. Applicants are encouraged to provide a Gantt Chart or other visual aid to 

depict the project timeline. Applicants should include a discussion of potential timeline 

challenges or constraints and mitigation strategies.  

4.​ Project Partners: Applicants must provide a list of project partners along with their 

defined roles and responsibilities, including the intended contractor and subcontractors 

that are expected to complete EVSE installations should the applicant receive funding. 

Applicants should provide letters of support describing partnerships or contracts (draft 

or final) outlining roles and responsibilities of participating partners. Letters of support 

should be signed by an individual with the authority to enter into agreements on behalf 

of the partner organization. 

5.​ Operations & Maintenance Plan: Describe how the EVSE will be serviced if 

non-operational, including potential contractors, how end users can contact the owner 

to notify equipment malfunction, and estimated time for repairs. 

6.​ Ownership Structure: Indicate on the application if the EVSE will be Owner Operated or 

Third Party Owner Operated (see definitions in Section III 2). 

7.​ Proposed Pricing Structure for the EVSE: Applicants should describe their proposed fee 

structure for usage (free as a benefit, flat fee, monthly subscription fee, per kWh used, 

etc.).  

 

Step 12: Please Upload Your “Project Design” PDF Document(s) (REQUIRED) - Refer to page 12 of 

the AOI 2 FOA - “Project Design: Applicants must provide copies of any readily available project 

architectural or engineering drawings, electrical system designs, and/or sitemap.” 

 

Step 13: Please Upload Your “Proposed Equipment Specification Sheet(s)” PDF Document(s) 

(REQUIRED) -  Refer to page 12 of the AOI 2 FOA - “Proposed Equipment: Provide number of 

chargers, number of ports, make, and model of proposed EVSE along with specification sheets.” 



 

Additionally, provide copies of any readily available project architectural or engineering 

drawings, electrical system designs, and/or site maps. 

 

Step 14: Please Upload Your “FY26 Community EVSE, AOI 2 Grant Program - Budget Workbook” 

Excel Spreadsheet Document (REQUIRED) - Upload a copy of your Budget Workbook.  Applicants 

can find the AOI 2 FY 2026 Community EVSE Budget Workbook template on the Community 

EVSE Grant Program webpage.1 Download the workbook and fill it out completely. 

 

Step 15: Vendor Quotes - PDF Document(s) (REQUIRED) -  Upload any quotes from vendors you 

intend to use to help support estimated costs outlined in the Budget Workbook.  

 

Step 16: Evidence of Good Standing - Please Upload Your “Certificate of Status from SDAT” - PDF 

Document (if applicable) - As stated on page 12 of the AOI 2 FOA “Certificate of Status from 

SDAT: Applicants must provide a certificate of status from SDAT showing the applicant is in good 

standing with the State of Maryland. Certificates of status can be ordered online from SDAT.”  

 

Step 17: Please Upload Your “IRS Form W9” - PDF Document (REQUIRED)  

 

Step 18: Please Upload Your “Letter(s) of Support" - PDF Document(s) (OPTIONAL) - Letters of 

Support from project partners are encouraged but not required.  

 

Step 19: Please Upload any Supplemental Attachments or Appendices - PDF Document(s) 

(OPTIONAL) -  Supplemental Support Documentation includes any additional documentation 

you would like the evaluation team to consider.  

 

Tab 7, Grant Program General Provisions 

1 https://energy.maryland.gov/Pages/CommunityEVSE.aspx  

https://energy.maryland.gov/Pages/CommunityEVSE.aspx
https://energy.maryland.gov/Pages/CommunityEVSE.aspx


 

 
Step 20: Acknowledge that MEA grant programs are covered by general provisions.  

 

 

https://energy.maryland.gov/SiteAssets/Pages/all-incentives/General%20Provisions%20v3%202.11.22.pdf


 

 Tab 8, Confidentiality and Personal Information Statement  

 

Step 21: Acknowledge MEA’s Confidentiality and Personal Information Statement.  

 



 

 Tab 7, Sign & Submit Application 

 

Step 22: The designated Point of Contact or Authorized Signatory should print and sign their 

name and enter the date. 

 

Step 23: Click the “Submit” button to submit your application to MEA.  

Post Submission 

You will receive a submission confirmation email indicating you have successfully applied for the 

FY26 Community EVSE AOI 2 Grant Program. If you need to make changes to your application, 

there will be a link in your submission confirmation email you can click to go back and edit the 

application. 
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