
   

Community EVSE Grant Program Application 

Instructions: Area of Interest 1 

First, navigate to the Community EVSE webpage on the MEA website. 

Step 1: Welcome to the FY26 Community Electric Vehicle Supply Equipment Program webpage. 

 

Step 2: Scroll down (as shown by red arrow) to the section noting “Area of Interest 1 Program 

Documents.” Click on the red text, “FY26 Community EVSE, AOI 1: EV Infrastructure Planning 

JotForm Application.” 

 

 

https://energy.maryland.gov/Pages/CommunityEVSE.aspx


   

Step 3: Now it will open the AOI1 JotForm Application as shown below. 

 

 

Follow the below steps to apply via the AOI 1 JotForm Application.  

Tab 1, Welcome Page  
Step 1: The first page contains an Area of Interest 1 (AOI1) overview. Click the Next button (in 

blue) at the bottom of the page to continue. 

  



   

Tab 2, Application Checklist  

Step 2: Acknowledge the materials you will be asked to upload throughout the application 

process. Check each item you will upload in the application.   

 

 Tab 3, Applicant Information 
This tab contains applicant-specific information.  

Note: All fields marked with a red asterisk are required and will be flagged with an error 

message if information is missing from those fields.  



   

 

Step 3: Applicant Entity Type - Choose your applicant entity type. All eligible applicants are listed 

on page 2 of the AOI 1 Funding Opportunity Announcement (FOA).  

 

Step 4: Enter your W-9 information exactly as it appears on your IRS Form W-9.  

 

Step 5: Applicant Organization Website - Insert the URL link to your government’s website. 



   

 

Step 6: Primary Point of Contact -  Provide the information for the primary point of contact.  

 

Step 7: Secondary Point of Contact (optional) - If applicable, provide the information for the 

secondary point of contact. 



   

 

Step 8: Primary Authorized Signatory - Provide the information for the organization’s authorized 

signatory.  

 

Step 9: Secondary Authorized Signatory - This step is optional. If applicable, provide information 

for a secondary authorized signatory. Two signatories are allowed to accommodate government 

requirements for multiple approvals. 



   

 

Step 10:  Please select what type of EV Infrastructure project you are proposing - Choose your 

project scope type.  Applicants are eligible to apply for Community-Level Planning only, 

Site-Level Planning only, or both Community-Level and Site-Level Planning. The planning 

definitions are provided on pages 2 and 3 of the AOI 1 FOA. Note: If you intend to do either 

Site-Level Planning only or Both Community-Level and Site-Level Planning, the next two 

questions will be required.  



   

 

 

Step 11: Proposed number of sites your jurisdiction will complete planning activities for - For 

applicants intending to do Site-Level Planning, the proposed number of project study sites must 

be identified and noted at this question. 

 

Step 12: For site-level planning projects, please provide all known addresses for study sites. Click 

“+Add Row” for each study site - For applicants who have identified sites for Site-Level Planning, 

please enter the site addresses below. Refer to Table 3 (shown in the next question) and pages 

4–5 of the AOI 1 FOA to determine the required minimum number of study sites. List at least 

the applicable minimum number of sites here. For applicants intending to conduct both 

Community-Level and Site-Level planning, site addresses may not yet be known - please enter 

specific sites only if they are known.  

 

Step 13: Requested Grant Amount - Using Table 3, identify and list the applicable request 

amount here. 



   

 

Note: Do not include a “$” or decimal point. 

 

Tab 4, Document Uploads 

 



   

Step 14: Please Upload Your “Project Narrative” PDF Document (REQUIRED) - The Project 

Narrative should include the following items (see pages 5-6 of the AOI1 FOA) and stated again 

here:  

Project Narrative: Provide an overview of how your jurisdiction will approach the project. The 

Project Narrative should not exceed seven (7) pages and include the following: 

i.​ Applicant Overview: Give a brief overview of how the jurisdiction is structured, 

potential personnel and departments involved in the project, and interest in EV 

charging. 

ii.​ Project Overview: Provide a project scope statement that explains the project 

purpose, goals and objectives, and strategies for achieving those goals and 

objectives. Applicants should describe what EV infrastructure measures the 

jurisdiction has completed thus far, what challenges they have faced, and 

propose how this grant might help to mitigate those challenges. The applicant 

should specify if they will complete community-level planning, site-level 

planning, or both. If site-level planning is proposed, provide the site addresses if 

known. The project scope should align with the Program’s goals of increasing 

community access to affordable and reliable EV charging networks and reducing 

transportation greenhouse gas emissions in Maryland.  

iii.​ Budget Narrative: Explain how you intend to use the award amount that is 

applicable to your applicant entity type. Provide estimates for community-level 

planning (if applicable). For applicants pursuing site-level planning, provide 

estimates for engineering designs, load analyses, site surveys, and associated 

services. If the applicant is applying for additional grants, rebates, financing, or 

loans, from other governmental or utility programs, please specify anticipated 

amounts. 

iv.​ Project Timeline: Applicants must include a realistic and feasible timeline for 

milestones and deliverables from soliciting and securing contractors, completing 

site visits, to finalizing site study results. Applicants are encouraged to provide a 

Gantt Chart or other visual aid to depict the project timeline. MEA expects 

awarded applicants to complete their projects within two (2) years of the 

executed grant agreement date. 

v.​ Project Partners: Provide a list of project partners along with their defined roles 

and responsibilities.  

 

Step 15: Please Upload Your “IRS Form W9” - PDF Document (REQUIRED) 



   

 

Step 16: Please Upload Your “FY26 Community EVSE, AOI 1 Grant Program - Budget Workbook” 

Excel Spreadsheet Document (REQUIRED) - Upload a copy of your Budget Workbook.  Applicants 

can find the AOI 1 FY 2026 Community EVSE Budget Workbook template on the Community 

EVSE Grant Program webpage.1 Download the workbook and fill it out completely. 

 

Step 17: Please Upload Your “Letter(s) of Support" - PDF Document(s) (OPTIONAL) - Letters of 

Support from project partners are encouraged but not required.  

 

Step 18: Please Upload any Supplemental Attachments or Appendices - PDF Document(s) 

(OPTIONAL) -  Supplemental Support Documentation includes any additional documentation 

you would like the evaluation team to consider.  

Tab 5, Grant Program General Provisions 

 

Step 19: Acknowledge that MEA grant programs are covered by general provisions.  

1 https://energy.maryland.gov/Pages/CommunityEVSE.aspx  

https://energy.maryland.gov/Pages/CommunityEVSE.aspx
https://energy.maryland.gov/SiteAssets/Pages/all-incentives/General%20Provisions%20v3%202.11.22.pdf
https://energy.maryland.gov/Pages/CommunityEVSE.aspx


   

Tab 6, Confidentiality and Personal Information Statement  

 

Step 20: Acknowledge MEA’s Confidentiality and Personal Information Statement.  

 



   

Tab 7, Sign & Submit Application 

 

Step 21: The designated Point of Contact or Authorized Signatory should print and sign their 

name and enter the date. 

 

Step 22: Click the “Submit” button to submit your application to MEA.  

Post Submission 

You will receive a submission confirmation email, confirming you have successfully applied for 

the FY26 Community EVSE AOI 1 Grant Program. If you need to make changes to your 

application, there will be a link in your submission confirmation email you can click to go back 

and edit your application. 
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