Maryland Energy Administration

Clean Energy Economic Development Initiative (CEEDI) 

Support Program

 Modified Program Guidelines
Submitting Proposal Instructions

(Updated:  11/10/09)

Please review the Modified Program Guidelines and Instructions thoroughly.  The Modified Program Guidelines and Instructions describes an updated eligibility in accordance with the use of American Recovery and Reinvestment Act of 2009 (ARRA) funding issued by the U.S. Department of Energy (DOE) and provides relevant evaluation criteria.  

Maryland has one of the most progressive Renewable Portfolio Standards in the nation and is working to meet the goal of having 20% of the State’s electricity from renewable sources by 2022. This demand for renewable energy affords the State an exciting opportunity to migrate its workforce into the green job sector. This can be done with existing Maryland businesses and companies seeking to become established in Maryland.

The Maryland Energy Administration (MEA) has received approval from DOE to allocate approximately 15% of the State Energy Program for Clean Energy Economic Development. This equates to approximately $7 million in total to be encumbered (under contract) by September 30, 2010, and fully expended (work completed and invoiced) by March 30, 2012.
Preference will be given to projects that meet the following overarching parameters:

1) Contributes to Maryland clean energy sector. 

2) Immediately or rapidly generates a quantifiable number of sustainable jobs in Maryland.
3) Demonstrates that funding sought through CEEDI will be leveraged by additional funding secured from other sources.  Note:  ARRA funds are not targeted to fund research and development, market feasibility studies, pilot projects, start-up companies, or the development of a completely new or untested technology. 
4) Demonstration at the time of application that the proposed project funding requested will comply with all special requirements governing the use of funds made available through ARRA.  These requirements include, but are not limited to, the following: 
a. Federal prevailing-wage rate requirements, known as Davis-Bacon Act (DBA) requirements.  Note: MEA will require that all recipients of CEEDI funding—before loan or grant awards are made—generate certified federal prevailing-wage rate and payroll documents for submission to MEA.
b. Evidence that the project is in compliance with the National Environmental Policy Act (NEPA) (see below for more information).
c. Evidence, where appropriate, that all elements of the proposed project meet all Buy America provisions contained in ARRA.
d. Reporting Requirements:  MEA will require that recipients of loan or grant funds report certain information regarding the use and effects of ARRA funds, including but not limited to the number of jobs created and the number of jobs retained through the use of the ARRA-funded loans or grants.
For more information on these requirements, please visit the following section on MEA’s website:  Working with ARRA.  

In light of these revised guidelines and instructions, MEA anticipates two application and award cycles: 

1) First Cycle:  New and modified applications due:  4 p.m., November 17, 2009.  Late applications will be shifted to Second Cycle.  Awards are expected to be announced by early January 2010.

2) Second Cycle:  Applications due:  3 p.m., April 30, 2010.  Awards are expected to be announced by June 2010.
Note: Proposals submitted in response to MEA’s earlier CEEDI announcements, prior to this update (November 10, 2009), may be adjusted, modified, and resubmitted for evaluation under the modified guidelines.  Feel free to contact MEA at (410) 260-7655 with questions.  These proposals will be evaluated along with any new applications received and accepted by 
4 p.m., Tuesday, November 17, 2009.
Instructions for Submitting New and Modified Applications
Proposals must be submitted electronically via e-mail to jcohen@energy.state.md.us.  MEA will send an e-mail notification once applications are received. 

Proposals and attachments should be submitted in either Microsoft Word (.doc) or in a portable document format (PDF) readable with Adobe Reader.  Paper applications will not be accepted.

NEPA Information

Applicants must submit documentation that the proposed project will be in compliance with NEPA.  DOE has issued guidance regarding projects and activities that do not require NEPA review, known as “categorical exclusions” from NEPA.  This guidance, including a list of activities that DOE has determined to be generally eligible for categorical exclusion from NEPA as a matter of course, absent extraordinary circumstances, can be found on pages 2-4 of the Guidance on NEPA Issues for DOE’s State Energy Program Grants and Energy Efficiency and Conservation Block Grants (Aug. 21, 2009).  This document is available via the following link:

Guidance on NEPA Issues for DOE’s State Energy Program Grants and Energy Efficiency and Conservation Block Grants (Aug. 21, 2009)
If a proposed project does not expressly appear in the categorical exclusions guidance from DOE, applicants must complete and submit to MEA with their project application an Environmental Questionnaire for Making Individual NEPA Determinations.  MEA will in turn submit the Environmental Questionnaire to DOE.  This document is available via the following link: 

Environmental Questionnaire for Making Individual NEPA Determinations
Additional information regarding NEPA categorical exclusions can be found in Appendices A and B to Subpart D of DOE’s NEPA regulations, located at 10 CFR Part 1021.
General Information
If submitting a proposal please provide sufficient detail to represent all benefits of the project.  The submission process will be competitive.  While completeness and thoroughness are not specific evaluation criteria, proposals that include all key relevant information on the project and its impact upon the economic development of clean energy may be evaluated more favorably than proposals for similar projects that lack sufficient detail.

Proposal submissions will require specific documentation as available. Such documentation should be submitted as attachments, either as Word or PDF files.   All attachments should be clearly labeled with descriptive file names and submitted by e-mail at the same time as the application.

During the review process MEA may request additional information other than the application and will set deadlines for future submissions. 
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Enter the contact person who may be contacted with questions regarding this application:

Name: 

Title: 

Organization:

Telephone:

E-mail address:

Enter the Authorized Signatory for the organization (may be different than the person signing this application:

Name:

Title:

Organization:

Telephone:

E-mail address:

Project Name:________________________

Project Start Date:_____________________

Funding Amount Request: $_____________

(
Loan

( 
Grant

Please check the following criteria before signing and submitting this application:

(     
All funding awarded will be used in compliance with Federal prevailing-wage rate Davis-Bacon Act (DBA) requirements.

(
The project meets NEPA requirements (select one below):

(  Documentation showing NEPA compliance is attached (by showing that the proposed project is included on pages 2-4 of the DOE’s Guidance on NEPA Issues); or
(  A completed Environmental Questionnaire for Making NEPA Determinations is attached in order to seek a finding of no significant impact by DOE.
(
The project does not require that Buy America provisions be met (or evidence is supplied as an attached document to demonstrate and certify that requirements will be met).

MEA cannot award any funding to a project unless all three criteria are met.

Signature:__________________________  Date: _____________________

Name:_____________________________  Title:______________________

Part 1 - Qualifying Criteria for DOE requirements:

1. Is the funding and project’s primary purpose to aid the conservation of energy in the State of Maryland; 
2. Is the funding and project’s primary purpose to reduce the rate of growth of energy demand in the State of Maryland; and/or
3.  Is the funding and project’s primary purpose to reduce dependence on imported oil in the State of Maryland? 
Part 2 - Project Narrative:

1. Please provide a brief overview of the project and how proposed funding will aid the creation or retention of jobs, and further the overall contribution to Maryland’s clean energy economy.  Please keep this description to 500 words or less.

Part 3 - Economic Development Potential:

1. How many full-time employees will be hired annually (from inception until year 10) to implement this project?  What will be the functions of these employees?  Please provide a basis for your determination for the number of jobs sustained or created.

2. Describe specifically how the funds will be used.

3. What are the other economic benefits this project will have on the State?

Part 4 - Project Information:

1. Provide an estimate of how much renewable energy (either directly or indirectly) will be generated from inception up to 10 years from this project if applicable.  Please indicate the expected location where this energy generation is likely to occur and the relevant technology employed (e.g., biomass, solar, wind, etc.).    

2. What is the geographic disbursement of the economic benefits to the state?  Where will the project be headquartered (city, county, zip code)?  List all locations, if more than one.

Part 5 - Environmental Benefits:

1. How will this project affect water resources in Maryland?

2. How will this project affect solid or hazardous waste mitigation or management in Maryland?  Will this project result in the creation of hazardous wastes that will require special disposal?  If so, please describe the plan to safely mitigate or effectively manage those hazardous wastes?

3. What are other co-benefits to the environment as a result of this project?  And how much will this project reduce greenhouse gas emissions?

Part 6 – Project Budget:

A.  Costs – Uses of Funds

Please complete the following table describing each component of the project and its estimated cost.  Be specific.  Add additional rows to the table if necessary.  

	Description of item or activity
	Check as appropriate
	Cost Amount ($)

	
	Labor
	Equipment
	Materials or Supplies
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total Cost of Project
	
	
	
	


B.  Sources of Funds

In the table below, please provide a description of the cost share and any sources of funds from additional project partners.  Add additional rows to the table if necessary.

Please put each contribution on a separate line.  A contributing project partner may make multiple types of contributions (cash, donated labor, equipment, etc.)  To the extent possible, please list each type of contribution on a separate line.  Add additional lines to the table if necessary.

	Source of Funds (include each contribution from a project partner on a separate line)
	Type of Contribution (cash, piece of equipment, services, etc.)
	Estimated Amount ($) or value of contribution

	
	
	

	
	
	

	Proposed Funding Amount
	
	

	Project Total 
	This amount should be equal to the project cost total in the table above
	


Part 7 - Readiness of Project:

1. Is any activity on this project currently underway?  Please describe.

2. ARRA funds may not be used for pilot projects, but rather may only be used for proven technologies.  

3. List all the necessary work for implementation of this project that has been completed already giving dates or expected completion dates where appropriate.

4. Will the applicant be able to begin the project, or continue to make progress on the project, prior to the receipt of grant funds by the applicant?  At what stage of the project will the applicant need to receive funds in order to continue?

5. What is the anticipated (estimated) project completion date?  When will the business enterprise be fully operational?

6. Please describe the project schedule in the table below.  List all major project milestones in the first column.  Be specific.  For milestones that require an infusion of funds, please provide the estimate amount of funds that will be needed and the source of those funds.  This should correspond with the sources of project funds listed in your budget page.  For example, some sources may be the project’s leveraged funding, resources provided by a project partner, or receipt of MEA funds.  

	Project Milestone
	Funding Needs (Amount)
	Source of Funds
	Completion Date

	Start Date
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Project Completion
	
	
	


Part 8 – Analysis of Risk: 

1. Please provide an analysis of the potential financial and systemic (i.e., market-specific) risks involved with this project.  Do not consider a lack of funding a risk for the purposes of this application.

